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SMALL GRANTS PROGRAM
Non-Member Agency Guidelines 2011-2012
The Allied Arts Small Grants Program assists Central Oklahoma non-profit arts and cultural organizations in engaging in and accessing professional development conferences or workshops, consultant services, strategic planning and other capacity-building opportunities.  
Allied Arts will provide up to 50% of total project costs, not to exceed $5,000, for approved organizational training, staff/board development and consultant opportunities.  Funds are limited.
Assistance is available in the following areas:

· Training 
· Staff and board development opportunities
· Conference registration, lodging, travel expenses

· First time audited financial statements
· Technological advancements

Eligible Expenses include:
· Conference registration fees

· Travel and lodging allowance (based on funds available)
· Technology related to delivery of service (i.e., donor software)
· The costs of a first-time audit or the first-time review of financial records

· Consultant fees to assist with board and/or staff training, strategic planning
Restrictions:
Funds are not available to pay for programmatic-related expenses, capitol improvements, membership dues, shipping costs, parking or per diem costs for conference attendees.  Individuals are not eligible for Small Grants funding.  
How to Apply:
Complete the attached application form and submit the required attachments:

· Conference/seminar registration information
· Airfare/travel/lodging information
· Resume and biographical information on professional consultant, if applicable 
· 501c3 letter, board of directors list, current year organizational budget
Deadlines:
Grants are reviewed twice per year by the Small Grants Committee.  Please refer to the table below for application deadlines.  Applications must be submitted for review prior to the training, consultation or audit.  Applications for events that have already taken place before the deadline will not be accepted.  

	Cycle
	Grant Deadline

	1
	September 21, 2011

	2
	February 15, 2012


What Happens Next?
· You will be notified within two weeks of the deadline regarding your application’s status.  If approved, you will also receive your funding at this time.
· A one-page evaluation is required following project completion.  Future financial assistance is contingent on completion and return of this evaluation form WITHIN 30 DAYS OF THE FINAL DAY OF THE APPROVED PROJECT.  

2011-2012 ALLIED ARTS SMALL GRANTS APPLICATION NON MEMBER AGENCY

Please include attachments (registration information, travel information, a resume on any professional consultant, as well as 501c3 letter, board of directors list, org. budget) with this form.

Organization Name: ________________________________________________________                                                                                           
Executive Director: _________________________________________________________

Contact Person: ____________________________________________________________                                                             

Mailing Address:  ______________________________________________________________________                                                                                                      

Phone: ____________________Fax: ___________________E-mail Address: _____________________________                                                                
# of Full-Time Staff: _________  Part-Time Staff: ___________  Contract: __________ Other: ____________
            
Total Annual Budget: $_____________________                            

Organization Mission Statement

Organization’s Key Programs and Impact on the Community

Project description (include conference, service provider, consultant, vendor information)                                                                                                            

Please explain the need for this capacity-building activity.
Please describe the outcomes you anticipate for your organization as a result of conducting this capacity-building activity.
Name and title of individual(s) participating in project:

Dates of training session or consultant services:                             Due date for registration:____________                             

Is there any early-bird registration available and what is the deadline?                                                     
Total costs for training/services:

· Conference fees: _______________________________________________________

· Travel:________________________________________________________________

· Hotel:_________________________________________________________________

· Consultant fees:_________________________________________________________

· Costs for first time audit or review of financial statements: _____________

· Other:_________________________________________________________________

TOTAL:________________________________________________________________

Return this form and attachments to:

Jennifer Bryan, Allied Arts
1015 N. Broadway, Ste. 200
Oklahoma City, OK 73102
Phone: 278-8944  FAX: 278-8998
Email: jennifer.bryan@alliedartsokc.com
